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Dear [Primary Addressee], 



We recently received notification that your check number [Check Number] for [Check Amount], 
used for purchase in our store, was returned unpaid. After sending it through again, we are happy 
to report that the funds were in your account for payment. We would like to notify you of your 
obligation of a [Service Fee Amount] service fee for this return check. At the [Business] cash register || 
it is noted that any checks returned are accountable for a service charge. By simply signing the || 
attached postage-paid postcard and dropping it in the mail, you are authorizing us to electronically 
withdraw this fee from your bank account. By doing so you are fulfilling your obligation. If you do 
not wish to use the attached postage-free card, you may mail us a check for [Service Fee Amount]. 
Please include the attached card with your payment and mail it to the address below. We value you 
as a customer and would like to keep you in good standing with our stores. We appreciate your 
business and hope to see you soon. 
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